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What Are Taxonomies and How Would | Use Them?

Taxonomies offer a way to categorize, or tag your content. Users can click a tag to view all content which has been assigned that tag.
Taxonomies can also be used to categorize blocks and views.

In Drupal, a tag name is called a term. Terms are grouped together into a vocabulary. These are the steps to setting up and using taxonomies:

1. Select or create a new vocabulary

2. Add your terms to the vocabulary

3. Edit content types to include a field for vocabulary terms
4. Select the appropriate term(s) for individual content

Vocabulary

You can use the default vocabulary or create a new one. You can create an unlimited number of vocabularies and add an unlimited number of
terms.

To add a vocabulary:

Click Structure, then Taxonomy.
. Click + Add vocabulary.

. Add a Name and Description.

. Click Save.
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Taxonomy ®

Home » Administration » Structure

Taxonomy is for categorizing content. Terms are grouped into vocabularies. For example, a vocabulary called “Fruit™ would contain the terms "Apple” and “Banana”

+ Add vocabulary

VOCABULARY NAME OPERATIONS

Tags edit vocabulary

Taxonomy ®

Home » Administration » Structure » Taxonomy

Name *
Labels Machine name: labels [Edit]

Description
This vocabulary will let us label something a person, place, or thing.

Save




To delete a vocabulary:

1. Click edit vocabulary.
2. Click Delete twice to confirm.

Adding Terms

To begin adding terms to your new vocabulary click add terms.

Taxonomy &

Home » Administration » Structure
@  Created new vocabulary Labels.
Taxenemy is for categorizing content. Terms are grouped into vocabularies. For example, a vocabulary called "Fruit” would centain the terms "Apple” and "Banana”

+ Add vocabulary

Show row weights

VOCABULARY NAME ‘OPERATIONS
4 Tags edit vocabulary list terms add terms
Save

. —— Vocabulary
N steation » Strucy, NAME 3 i
Home » Administration » Struct Show the List

of Terms
Name * Edit the Vocabulary

People .
& New Term Name or Description
name
Description
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This will be the tag for researchers and staff

Click the List Tab on the top right of the page. You have the option to edit terms, re-arrange the order or create sub-terms. Drag a term under and
to the right to create a sub-term.

Home » Administration » Structure » Taxonomy

You can reorganize the terms in Label/s using their drag-and-drop handles. and group terms under a parent term by sliding them under and to the right of the parent.

+ Add term
Show row weights
NAME OPERATIONS
F People edit
4+ Places edit
4 Things edit

Save Reset to alphabetical

Adding a Field to Display a Term

There needs to be a place on a page where you can display the term you assign. This is called a "reference field" and you must edit each content
type (e.g., basic page, blog) so the field is present. You do not need to assign terms to every page of that content type. You make the choice of
terms, if any, on the actual page.

To add the field:

1. Click Structure, then Content types.
2. Click manage fields, for the desired content type, e.g., Basic page.



Basic page @ m MANACE FIELDS

Home » Administration » Structure » Content types » Basic page

Show row weights
LABEL MACHINE NAME FIELD TYPE WIDGET OPERATIONS

Title title Node module element
URL redirects redirect Redirect module form elements
URL path settings path Path module form elements

Body body Long text and summary Text area with a summary edit  delete

Add new field

- Select a field type - Autacomplete term widgst (tagging) [+
e Autocomplete term widget (tagging
Boolean Check boxes/radio buttons
Add existing field Date Select list

Label

Date (SO format) : —
- Select an existing field - Date (Unix timestamp) - Select a widget -
Field to share E‘T:‘mal Form element to edit the data.
Float

Image

Integer

Link

List (float)

List (integer)

List (text)

Long text

. Add a name in the Add new field box, e.g., Labels or Tags.

Choose Term reference for field type.

. Choose a display widget, e.g., check boxes, a drop down select list, or autocomplete if you wish to add new terms on the fly.
. Click Save.

. Select the vocabulary to use with this content type.

. Click Save field settings.

. On this final settings page for your field, scroll down to Label Field Settings and set the number of values.
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Applying a Term to a Page

You will now find your new field on any page overlay screen of the content type you just set up. Select which terms apply to that particular piece of
content.

® Lines and paragraphs break automatically.

label
people
[ places

[ things

Menu settings

[ Provide & menu link
Not in menu

Using Terms to View Pages

Visitors to your site will see the applied term listed on the bottom left of your content.
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Clicking the term will display other pages which also have that term applied. The content will be displayed in the teaser format which displays only
a small portion of text. The teaser will show the name of the term in common at the top. A Read more link will show the full content.
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