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Using the Page Revision Option

The page revision option is useful when you are editing and want to preserve a copy of the current state of a page. It may be useful in situations
where you have multiple editors.

1. To save a current version of a page to be able to revert to it:
a. Open the page.
b. Click Revision Information.
c. Click Create new version.
d. Add an optional note.

2. A snapshot of the current page will be made and the page will now have a revisions tab on top of the body area when displayed. You
might make a note in the log field that this is the original. You must click Create new version each time you wish to take a snapshot of the
current file.

Menu settings
Home

Create new revision

Revision log message

URL path settings
Automatic alias

Comment settings
Closed Provide an explanation of the changes you are making. This will help other authors understand your motivations.

URL redirect:

3. A Reuvisions tab is added to your page. Click the Revisions tab to see and manage your revisions list.

View Edit Revisions Log

Contact info:

Jeff

IS&T - Training
(mmit.edu

revision 1

revision 2

4. Click revert to go back to that revision. Click delete to remove revisions no longer needed. Revisions are stored until deleted.

Revisions for Contact info:

Home » Contact info:
Revisions allow you to track differences between multiple versions of your content, and revert back to older versions.
REVISION OPERATIONS

n@mit edu

current revision

n@mit 2du

delete

201 1011: 1@mit.edu

delete

original
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