Duplex (Double-Sided) Printing in Windows

Duplex (Double-Sided) Printing in Windows

Useful Information
For Pharos-specific instructions see Print Duplex by Default on Pharos

The following shows how to set up duplex printing for printers in Windows XP, Vista, and 7. Steps may vary slightly from printer to printer.

1. Set up the printer per the instructions found here. Be sure to use the right printer driver and not a generic one. Print to the printer
single sided to verify it's working as is with the basic setup.

2. Once you've confirmed that the printer is working, open up the printers listing from the Control Panel or Start Menu.
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3. Right click on the printer you've set up and go to Properties. (Printer Properties in Windows 7)


http://kb.mit.edu/confluence/display/istcontrib/Print+Duplex+by+Default+on+Pharos
http://kb.mit.edu/confluence/x/c4DD
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4. Select the Device Settings tab. In this list of options there should be a setting for whether or not the printer has a duplexer installed.
Switch this from uninstalled to installed. Click Apply and then OK.
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Sharing | Ports I Advanced I
Device Settings

General I
Security

Color Management I
About

Send CTREL-D After Each Job: Yes

Convert Gray Text to PostScript Gray: No

Convert Gray Graphics to PostScript Gray: No

Add Euro Currency Symbaol to PostScript Fonts: Yes
Job Timeout: 0 seconds

Wait Timeout: 300 seconds

Minimum Font Size to Download as Outline: 100 pixel{s)
. Maximum Faont Size to Download as Bitmap: 600 pixel(s)
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I Mot Installed | - I
Accessory Output Bin:

Mot Installe
Printer Memory: 384 - 494 MB Tnstalled

Printer Hard Disk: Installed

Job Storage: Enabled
Postscript Passthrough: Enabled
Mopier Mode: Disabled
Automatic Configuration: Off

Duplex Unit (for 2-Sided Printing):
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If you want to set the default to print Duplex: Right click again on the printer and go to Printing Preferences.
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6. Select the Finishing tab. Here there should be an option you can check to print on both sides and then specify how you want to do so.

!;! Westgate Printing Preferences il

.Mvanc:edl Faper.-"ﬂual'rtyl Effects Finishing |Job Storagel Color I Semmsl

 Print Task Quick Sets
IType new Quick Set name here j Save | [efete |

— Document Options
[~ Print On Both Sides

[" | Flip Pages Up
Baoklet Layout:

o [4

Pages per Sheet
|1 page per sheet j
™| Eiirt Page Borders
Fage Order:
IHigI‘rt,then Down j
~ Orientation
{* Portrait
" Landscape

[” Rotate by 180 degrees

[ Mimor Image

D

[0k | Cocd | ool

If you want to override your default settings on a per print basis, hit the properties button in the print prompt window that appears when you're
going to print something and go to the Finishing tab and specify the options you want.




