Drupal Cloud Getting Started Guide
Creating a Lab site with the MIT DLC Theme

Introduction

In this Getting Started Guide, you can follow along as a website is built using the MIT DLC Theme. Whether you are
building a site for your lab, event or department, this Guide will give you what you need to be up-and-running in a
small amount of time without using any HTML or CSS code.

There are four sections in this Getting Started Guide. In addition to this PDF document, each section of this Guide
is also a separate article in the Knowledge Base (KB) which you will find starting at this web address -
http://kb.mit.edu/confluence/x/UxBBCQ. There is a more complete set of Drupal Cloud documentation at this
web address - http://kb.mit.edu/confluence/x/ns8wCQ.

A file with the raw components for building this site can be accessed at this web address -
http://kb.mit.edu/confluence/x/iRdBCQ.

Requesting Your Site

You can click the green button below to request a site which will be created for you within 24 hours. After you click
you'll be sent to another web page where you'll need to login using Touchstone to proceed. Then you'll be asked to
work through 4 Steps to complete and submit a form.

Don't forget to come back here. You can begin planning your site and reading through this Getting Started Guide
while waiting for your site to be ready. When your site is ready, you can use this guide to build the sample site.
Then that sample site can easily be turned into your personal, customized site using what you learn here.

iE Create a Site

http://drupalcloud.mit.edu/register

Here is an image of the form you need to

fill out to request your website. You will TN v e SO gmp——
. . website address, .9,
need to include a desired URL, or address. Q— “darcylab”
darcylab

In this example, the lab requesting a site is
named the Darcy Lab, so the requester
adds the URL darcylab.mit.edu. Next,
select “DLC site.” This will enable the MIT
DLC Default theme for your site. Then, . = (SeectAnew ]
select “A new website” and click on the S () mm—C

button labeled “Contact info.”

[‘selectoict
. 9 — website

Click to mave to
next screen.

Get Ready Contact Info

On another form, you will enter your
name and email address and finish the
request process by confirming your
details. After completing the process, you
will receive an email confirming that your
request was received, and a second email
telling you when your site is ready.
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Planning Your Site

After clicking on the Create a Site button, Step 1 presents you with some helpful advice for getting started with
your site. These steps are included here for your convenience.

1. Create a site map This is a road map that shows how all your pages connect. It will help you identify gaps

you'll that need to fill.

2. Assign someone to start writing your content. Be sure to set a deadline because as soon as your request
gets approved, you can start building your site — and you’ll obviously need copy to fill it.

3. Gather and organize all your media and artwork. If you want to customize your site with more than just
fonts and colors, make sure you have easy access your digital media files, such as logos, photos,

illustrations and video.

4. For DLCs: Learn about the use of MIT's graphic identity. If you need assistance with branding for your DLC,
contact the advisors at Communication Production Services. They can be reached through this web

address - http://web.mit.edu/cps/.

In the example given in this Getting Started Guide, the person building the website has all of their needed content
in a document, including a sitemap, graphics, and text. It is a good idea to have some basic content to work with
when setting up your site, including the pages you want to include. A file with the raw components for building this
site can be accessed at this web address - http://kb.mit.edu/confluence/x/iRdBCQ.

Anatomy of a Site

Before creating your site, you should have a basic
understanding of how content is presented in Drupal
using Themes, Regions, and Blocks.

A theme provides a default look and feel for your
website that can be customized. You can change text
and link colors, fonts, background colors, etc. A
theme also provides a default content structure that
can be customized. Pages are split into different
regions such as a header, sidebars, a main content
area, and a footer. Inside these regions are blocks
like a main menu or a search bar.

Blocks contain content for your site. You can
customize the layout of your site by adding,
removing, or moving Blocks to different regions. For
example, the DLC theme has a blank left-hand
sidebar, but you could add a block with content to
that sidebar.

Theme: Provides lock
and feel and regions.

Region: Area that
contains content such
as blocks.

Block: Page elements
like menus, logos, and
search.

Before and After - Customizing the default MIT DLC Theme

Your initial website will look very similar to the one shown in the image below on the left. The sections that will be
modified are highlighted in red. This is the default MIT DLC theme which contains a Home page, an About page, a

Contact page, a Blog, and a News section.
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The second image below on the right shows the customized website we will be building throughout the rest of this
Getting Started Guide. Even without using HTML or CSS, you can customize your website in many ways to make it
unique.

- i

Research and Learning at the Darcy Lab for Microbiology

The MIT DLC theme is responsive, meaning that it will look good and function properly on large monitors and
laptops as well as tablets and smartphones. It also includes the MIT logo by default. The image below illustrates
how Drupal Cloud sites built using the MIT DLC theme respond to the size of the screen.

Getting Started!

The rest of the articles in this Quick Start Guide cover customizing the MIT DLC theme. Specifically, you will learn
how to:

e Change the location of your Touchstone login link.
e Modify content on an existing page.

e Add a new page.

e Add animage.

e Change the links in your main menu.

e Add news posts.

e Change your color scheme.

e Edit the display of your site name.

e Add asite logo.
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Configuring Your Site’s Layout

In the first section in this Getting Started Guide, you read about the structure of a Drupal Cloud website and the
default MIT DLC theme. In this article, you will see how Jack, a Content Manager for a Lab site, begins to customize
a newly created Drupal Cloud website by changing the location of some blocks of content and adding others.

Like many applications, you can complete the same tasks in different ways in Drupal. You can modify your site’s
layout by moving or removing blocks. You can access the options for a block directly from the current page. Or, you
can click Structure, then Blocks in the Admin menu.

Our Content Manager Jack, will complete the following changes.

e  Work with blocks in two ways.

e Move the Touchstone login to the top of the page.

e  Change title of “Recent News” to “Microbiology News”.
e Add a block for contact information.

e Place the block on a specific page.

Modifying Blocks via the Admin Menu

You can get a broader picture of the blocks included on your website by navigating to Structure -> Blocks on the
Admin menu. The image below shows these steps in Drupal.

J Shortcuts  § itorres@mit.edu

On the Blocks screen, you will see all of the blocks included with the MIT DLC theme. From here, you can make a
disabled block visible, move blocks from one region to another, or set the region to “None” to remove a block from
your layout. You can also access other configuration settings. After customizing your blocks, click the button
labeled “Save blocks” at the bottom of the screen to save your changes.

Jack wants to move the Touchstone login (Shibboleth authentication) link to the header so it’s easy to find. He
locates the block in the Footer region, opens the drop-down menu, then selects the header region. After that, he
clicks “Save blocks” and the X to close. The Touchstone Login link will move to the header region at the top of the
page.
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b MIT Identity

Locate Shibboleth
authentication in the
Footer region section.

+ Comens Managemens

- Shabboleth authenticaton [ Footer .
- O iy |
Main Contert

e Calendar Legend - Sidebar first
" Select Headerinthe ) | Siswow secons
+ Google Appliance relsted searches pop-up Region list. ::;" B

4+ Coogle Appliamce search form

Jack also wants to place the Recent News block on the left sidebar. This block will display snippets of news articles.
It is not visible now so Jack scrolls down to the list of Disabled blocks at the bottom. He selects “Sidebar second”
from the list to place the News block to the right of the main content.

4 Calendar Legend None -
“ Gongle Appliance relared searches Nane -
4 Google Appliance search form Norne:
&+ How 1o conta: None
4 MIT Events: Groups Noe -
S MIT Events: View None:
4 Management None
4 Navigatlor None
& Bowered by Grupal None -
& powered by Drupal Cloud None:
4 Recent slogs None - .
4 [Recont News None - -
Rore:
& Recent comments Header
Wain Content
4 Recent comtent
4 Recent publicarions
Help
# Shoricuts Highiahied
4 syndicate

Here’s the result of the last steps.

o e
I

Home Recent News

Welcome to DrupalCloud! There are no news items at this
time, please check back later.

Dive right in and make the site your own. Log in by clicking the "Login using
Touchstone” link below. After you log in, you may edit the content in this area by
clicking the "Edit" tab above.

There are no news articles yet. We’ll add those in the next section when we deal with content. Jack wants to
change the wording of the block title. On the Blocks page there is a configure link next to each block.

Sidebar second

+4  Recent News Sidebar second ¥
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If you are already looking at the blocks list you can click this link to open the page for a particular block. However, if
you are viewing the web page there is way to go directly to a block’s page. Hover over the top right corner of a
block to reveal a gear icon. Click the gear icon, then click Configure block.

RecentNews | By

There are no ne Edit view

time, please che Cenfigure hlﬂc"@

On the Configure screen for the Recent News block, Jack types a new name in the Block title box. This title will
override the default “Recent News” block title.

'Recent News' block &

Home » Administration » Structure » Blocks

Microbiology Mews

Qwerride the default title for the block. Use <more> to display no title, or leave blank to use the default block title.

Jack wants to make one more adjustment to the layout before tackling the content. This site will not use the
Contact page. Instead, contact information will be displayed in the footer but it will only be displayed on the Home
page. To do this, a new block will need to be created and placed in the footer region.

On the Blocks overlay screen, Jack clicks + Add block. A new form opens and information about the new block is
added.

Ak & Block litks. This is
displayed al the top of the
block

Add & Block descnplion
This 15 & required field.

Street
Cambridge, MA 07173
B17.263.4444
camactEdareyinb mitady

¥ for more formatting
choices
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Jack places the Contact Info block in the footer region. He also sets the block to appear only on the Home page.

RECION SETTINGS
Specily in which theres and regions this block is displayed.

MIT DLC (default theme)

| - Nane |

= e
Thevee le Place the Contact Info biock in
Slﬁhnwr h“r‘ = the Fooler region
Sidobar setond
Menu Bar

L ighgtued @

Fages
RESETCIeD 10 £EMAIN pages Shose black:on 3pectiic page:

Show the Contact Info block only
on the Home (<front>) page.

All pages excent those listed
Carent types
Mot sestriceed # Only the listed pages

Roles
Nl restricied P

Users.

Nal euttemizabie

Click Save block to save all your <Froats is the frant page.
changes

Save block

o ity naes b usioe, e gaths Enter anr path e line. The ™ eharacter 1 a wide

Jack is now finished configuring his site’s layout. The image below provides a summary of the changes he made.

Next, he will work on adding content to his site.

| R

darcylab T

Home Microbiology News

There are e nes iems ot fhis

welcome to Brupalcloud!
rime, pleese check back later.

Dive right in and make the zite your own. Log in by clicking the *Logn using
Touchstona" link below. After you log I, you may adIt the content In this area by
clicking the "Edit” Lab above.

Learn how to add cantent ta the left and nght columns, add blog and news tems, and
customize the ook and feel of your sit, at DrupalCloud help pages. be sure 1o sss the.
article Getting Started with Your New Site.

DT imces it ety Contact Info

Combridge HA G2
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Adding Content to Your Site

In the previous section you followed along while Jack, the Content Manager creating our example website,
customized the layout of his Lab’s site. Now, he will add the content. Jack has already planned out the content
which you can view in the KB Article Getting Started Guide — Site Components. Find it at this web address -
http://kb.mit.edu/confluence/x/aARBCQ.

Modifying Existing Content

Your Drupal Cloud website comes with areas containing placeholder content on the Home page, the About page,
and the Contact page. To modify this content, log into your website and click the Edit tab in the main content area.
The image below shows this tab on the Home page.

Home

f your site, at DrupalCloud help pages. 8¢ sure T
g Started with Your New Site.

Adding Graphics

Jack is going to use a large image as the only content for the home page. Adding images is a process with several
steps which includes first uploading your graphic image to your website and then selecting it for insertion. There
are many clicks and pop-up windows to go through. The first step is to click the Edit tab to go into edit mode.
Below are the steps you must take to insert an image file.

To get started, you should T
make sure that you are using

the Full HTML text format.

Then, place your cursor where

you want to add your graphic, (>
and click the Add Image icon. :
If you do not see this icon,
you are probably using the e reer—————
Filtered HTML or Plain Text i 04“““‘“" HiM )
format. The image shows you G

where you can select the Full

HTML text format.

Delete unwanted
content and
place your
cursor where
you want your
image.
by elicking T TLogin using Touchstone™ Wk bekow, ARy 100 In, ybal mary $02Te contertin Mls area By cheking the EdiT

cukemns, add blog and news iless, and cuslomize e look and feal of your site. o DrepalCioud hels pages. Ba sure lo ses the

Note: It is best to resize and prepare your image completely outside of Drupal in your favorite image processing
program. You can upload you first image to determine the size you need but be sure to size the image outside then
upload the final version.
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The Image Properties window
will open. Click Browse Server
to locate an image on your
computer.

Select the images folder to be
certain the image will upload to
that folder.

Then click Upload.

Then click Choose file, locate your
graphics file, select it and click
Open. Now you can click Upload to
upload your file.

Bexchy (F L il
.
Image Froperties e
8 i |
Wmage nfs Lk Advasced.
un
I —
Ademaiee Teit
= B AR T, .
e e s L
ey g Lo
[rem. Tacksn Aae s, Aenein dutom lacris
[trtar Huns dads nbh nen wads Aouan. wa
Ll Vel wrurncad nmus wedd Crere VLS MR .S
ol huka pretisrs ms ot I i pasde.
— o s ot e ke vl
e e, e e s
at, ulrices & Wwohss Ut 9o Donec
. Vs e T
gt o e -
i s PRV e a2

% Upload [iE| Thumbnails ¥ Delete fEF Reg Insert file
1= B

@ Navigation

File name

' Click Upload
2 ) <root>

D documents

2 webform
[ css_injector_imag Click images folder

Filepath: /sites/default/files/images/

0 files using 0 bytes of unlimited quota

https://cloud-demo.mit.edu/imce?app=ckeditor%7Csendto%40ckeditor_imceSendTo%7C&CKEdit

Click Choose file. "=

File name

Filepath: /sites/default/files/images/

Find your image, select it and
click Open..

Create thumbnails
() Small (30x50)

() Medium (120x120)
() Large (160x180)

0 files using 0 bytes of unlimited quota
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After the upload it will be e, Bneein “’"‘“‘?.Q
included in the list at the L z =
right. The graphics file is i
uploaded and ready to be Bt
inserted. Select the image

name and click Insert file.

= files using 846,15 ke of urlimbed susta

You're returned to the Image Image Properties @
Properties screen where you can it NEE
make adjustments before the

URL
. 'sitestdefaultfiles images/Homed: 2page® 2image pa | Biowsa Sever
graphic is inserted. Be sure to add

Altemative Text
Alternative text to your graphic to
. Pravi
help those using screen readers o] =
. . . i a o
when accessing your website. In this B
example Alt text like “Lab e
Homepage graphic” could be used. |H|—Spqcu
VSpace
Click OK and then Save. Alignment
<nat sat= v
I L™ About Blog  Mews  Contact
This is how your graphic image will Home Micealiolog ficws
look. bzt

Research and Learning at the Darcy Lab for Microbiology
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Modify the About page

Next Jack will modify the About page. While in Edit mode, he copies the text for the About page from the .rtf file or
plain text file and pastes it into the HTML editor. Then he clicks Save.

If you will be cutting and pasting your content from a Word document, it is recommended that you save your file in
the Rich Text Format with a .rtf file extension. Otherwise, the text formatting from your document will be pasted
into your website. You can also paste text into a plain text editor (Notepad or TextEdit) to strip away any
formatting before pasting. It is a best practice to style text using your theme’s settings and avoid the Style, Font,
Size and color settings on the format toolbar.

The text on the About page stretches to the right edge of the page. There is nothing in the sidebar region on the
right to prevent that from happening.

The Darcy Lab 2o v

Login using Touchstane

About

. In addition, we study

Atthe Darcy Lab we are concemed with d
various clinical applications of microbes for the improven

mir &

You can avoid that situation by selecting Persistent sidebars in the Appearance settings screen for the DLC theme.

Set and eonfigure the defuult therse for your website,

ENABLED THEMES

MIT DLC 7.x-2.2.2 (default theme)

This i & thean, respansive theme spantored by MIT's Communicatian Pradu

gl brand, is simple 1o use, and provides users with a stre,
Then click Settings.
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On the DLC theme Appearance page, scroll to the Toggle Display area and choose Persistent Sidebars.

TOGELE [NSPLAY

Enable or disable the display of Ceridin page elemens.
o« Lagn

# Site name

# itz slegan

# Uisar plenarss in pasts
ol User pichanes in Carmments
#1 User verifi status In comments

# thertcut lean

# Maln manu

Ary e

# Persizten sadubas

Your page will hold a blank area for sidebars on the left and right even if there is no content.

The Darcy Lab Go nir

Legin using Touchstane

Bl - O

revenlivn, disgrosis and esme, of
warious clicel applicativns of microbes for

With Fersistent Sidebars
=nlected.

Adding Pages

Jack needs two new pages for the website. He wants a page to list events and one to list research interests for the
Lab faculty. He will need to add links to them on the site’s main menu.

To do this, he starts at the Admin Menu and clicks on Content, and then clicks on the link labeled + Add content.
The image below highlights these steps.

On the Add Content screen, he clicks on Basic Page as
shown here.
4, Appearance  Jy Pe]

Add content o

Home

Home » Administration

3

SHOW ONLY ITEMS WHERE

Use basic pages for your static content, such as an "About us' page.

Biblio

status any Filter
type any

Use Biblio for scholarly content, such as journal papers and books.

UPDATE OPTIONS

Publish selected content v Update
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On the Create Basic page
screen, Jack enters “Events” for e
the Title. He will enter the
content in a moment but first

he clicks the option Provide a S
menu link for the page and R R
then clicks the Save button. M

The next image highlights these
steps.

A ke Check the box to Provide a
menu link. The link title will
be generated for you,

There is now a link to the new Events page on the main menu. The image shows the result of adding this page.

darcylab S [ Ty

==

Login using Touchstone

Home  About

Blog News Contaci

Events

Ill' = Massachusetts Institute of Technology
l Cambridge MA 02139-4307

Jack adds content to the Events page from a previously created text file.

darcylab O )

Login using Touchstone

Home  About Blog Mews Comtact [IULUS

Events

Hans Andersen: Malaria: Eradication Roadmap
how 04, 3015 (Wed) 12:00 PM- 1:00 PM
Marlar Lounge : 37-252

Stephen Praeger: Innate immune systems and regulation of dietary antigens
How 11,7015 (Wed) 12:00 PM- 1:00 PM
Marlar Lounge: 37-252

Bartram Frank: Molecular analysis of tristique nulla laculis arcu.
Jan 13, 2016 [Wed) 12:00 PM - 1:00 PM
Marlar Lounge : 37-252

||I'- Massachusctts Institute of Technology
1 Cambridge MAozL3s-4307
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Using Tables to Position Content

For the content of the Research page, Jack would like to have images of faculty members with a research summary
for each person. Tables are a simple means for accomplishing this design. Jack begins just as he did when he
created the Events page, by creating a new Basic page..

To add a table Jack checks to make sure he has selected the Full HTML text format. Then he clicks the table icon in
the toolbar. There are many options for Table Properties. Jack adds 5 rows with 2 columns per row. He also

increases the width to 600 pixels and changes the border width to 0, which eliminates the border completely. Then
he clicks OK.

Fdit Basic page Research @

Table Properties [ ]

Body (Edit summary) Tabla Properies  Advanced
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Jack adds his images into each the table cells on the left and the text content on the right in the manner described
earlier.

Body (Fdit summary)
Title Imaga Properties. ® @ Soure. BRART «4HE EHs BOTEZSON BE

TR Uk Adeinied Fomst - | B I U x| EE wiEzzm «§ &aP
-] %- -
et

£ NI MONCUS COMMOS. Nulla PUIVINGT IMFEFIM neque. 3 puNnar

retium el Sed in ante in nunc indus islique ac ac anle.

hody tatse tbady 17 1d

Switch 1o plain text editor

Before saving, Jack remembers to click the box to Provide a menu link so that Drupal will automatically create the
menu link to the Research page.

When Jack saves and views the page, he notices that the images are not displayed in the proper width. He goes
back into the edit mode for the Research page. He right-clicks, or Command-clicks on any of the table cells with an
image. A pop-up menu appears. He clicks Cell, then Cell Properties.

c orci, ut faucibus sem pharetra at. Quisque pe
dictum. Vivamus euismod nunc neque, ac vul
lor, elementum id pellentesque id, efficitur sit

Insert Cell Before
Insert Cell After

Delete Cells

Merge Right

settings Split Cell Verti

. o prpenes )]

In the Cell Properties box Jack sets the cell width to 100 pixels — the appropriate width for the size of his headshot
images. He only needs to do this for one table cell to change the width of the entire column.

Cell Properties .
Cell Type

100] pixels ¥ Data ¥

Height

— R

Word Wrap Columns Span

I —
Horizontal Alignment Background Color

Vertical Alignment
Border Color

Drupal Cloud Getting Started Guide — DLC Theme Page 15



After saving he sees that his images fit nicely within the table.

darcylab

I |1y
Login using Touchstone

Adding News Items

News items are useful for summarizing and linking to actual articles on the internet. Adding a news item is very
similar to adding a page. From the Admin menu click on Content, then + Add content. Select News for the type.

Jack adds a Title, sets a date, adds a URL to the original news article online and adds a text description. He then
clicks Save. Jack adds several more news articles.

i 2 1 o g A e e cancen ool et | Add a Title.
DATE®

o Y _|e—ﬁSex e,

3 dste that reflects when the

URL of source

i e scicroedaly comireleases/201511 1151102 143743 him

Add a URL.
Body (Edic summary)

"5 Add Content.
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darcylab E=I [y

Login using Touchstone

Access News here.
Hews
Crocetinie Acid In Saffran May

Inhibit The Pancreatic Cancer
CellGrowth

i 12015

« aters Give Riss to
Cancer

Mon, B7/27/2015

Remember, News entries can be
accessed from the Main menu or B Erems  Besearch
the blocks in the Sidebar second Home
region on the right.

The News page looks like this.

S e

News

Mon, 11/02/2015

For several years now, researchers in the University of Kansas Medical Center's
Department of Cancer Biology have been examining the effects of crocetin on
pancreatic cancer, a deadly disease which responds poorly to current chemotherapy
and radlation treatments. Crocetin is derived from saffron...

Cellular Cheaters Give Rise to Cancer
Mon, 07/27/2015
The New York Times

Maybe it was in “some warm little pond,” Charles Danwin speculated in 1871, that life
on Earth began. A few simple chemicals sloshed togsther and formed complex
malecules. These, aver great stretches of time, joined in various combinations,
eventually gving ise to the...

And an individual news item looks like this. Note the link to the original article.

Home  About  Regearch E Events

Crocetinic Acid In Saffron May Inhibit The Pancreatic Cancer
Cell Growth

Movember 2, 2015

For several years now, researchers in the University of Kansas Medical Center's
Department of Cancer Biology have been examining the effects of crocetin on
pancreatic cancer, a deadly disease which respands poorly to currént chemotherapy
and radiation treatments. Crocetin is derived from saffron, a pepular spice and food
colorant and a key ingredient in many traditional Indian medicines.

5/11/151102143743. htm I
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Customizing the Main Menu

Since Jack will not be using the Blogs feature or Contact page, he needs to remove them from the main menu. He
also wants to rearrange the link to the Research page. To do this, he will click Structure, then Menus from the
Admin menu. Then he will click list links as highlighted in the image below. Doing so, he will be able to enable or
disable links, delete them, and move them.

ENABLED | OPERATIONS

Uncheck the box to s g
disable menu link. 2 it dalate
D it

& adit defite

This image shows how
to remove the Blog and
Contact links and move
the link to the Research
page. Jack will deselect
the Enabled option
beside Blog and Contact
and drag and drop the
Research link to its
correct position.

The image below shows the final results Jack gets after completing all of these steps. He’s added all of the content
and is now ready to put the finishing touches on the Lab’s site by making some stylistic changes.

darcylab CI iy

Research and Learning at the Darcy Lab for Microbiology

L [T
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Modifying Your Site Name, Logo and Colors

So far, you’ve seen the steps that our Content Manager Jack took to customize the Darcy Lab’s site structure and
add content. In this section, you will learn how to change your site name, logo, and color scheme, making the MIT
DLC Theme reflective of your own style preferences.

Changing Your Site Name

The first style element that Jack will customize is the site name found at the top of the Home page. By default, the
site name is the custom URL you entered when requesting your site. In this example, the URL is
http://darcylab.mit.edu, and the site name at the top of the page is “darcylab.” Jack will change it to “The Darcy
Lab” so that it will make more sense to visitors. The image below shows the area that will be customized in this
section.

l Home

To change the name of his site, Jack opens the Admin Menu and clicks Configuration. On the Configuration screen,
he clicks on the link labeled Site Information in the System category. The image below shows these navigation
steps.

In the Site Details area, Jack types in “The Darcy Lab” in the field labeled Site name and saves the configuration.
The image below shows where to enter this new site name.

Type in the desired site
SATE DETAILS name and click Save

Sine mame *
The Diarcy Lab

Shogan
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Changing Your Logo

Now that the site name is updated, Jack will add a logo to personalize the site. This task and others that modify the
look and feel of the MIT DLC theme, are performed by navigating to the Appearance tab in the Admin menu and
clicking on the link labeled Settings for that theme. The image below shows how to get to the Settings area.

To replace the default logo with a logo for the Lab, Jack scrolls down the bottom of the page and clicks on Logo
Image Settings to expand the area. He unchecks Use the default logo box, then clicks Choose File to upload the
new logo. Finally, he clicks the Save configuration button. The image below shows the steps for replacing the logo.

» OGO IMAGE SETTI
il by Ingo will be displayed.

Path to custom logo

Uplead lege image
Chooss Fila |image1 pag

» SHORTCUT ICON SET 3

Changing a Theme’s Color Scheme

The Lab’s site is looking pretty good now, but there is one more change to make. Jack would like to have a
different color scheme. The MIT DLC theme has several built-in color schemes to choose from.

He goes back into the theme’s Settings which are found under the Appearance tab and finds the drop-down list
labeled Styles. Here are several pre-created color sets to choose from. He decides to go with the very simple style
named “Slate” and then clicks the button labeled Save configuration at the bottom. The next image shows the

Style drop-down menu on the Appearance screen.
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Center

Tip: Feel free to experiment with different color Styles. You can select one, save it, view your site, and go back into
your theme’s settings to select another one.

With this last change made, Jack is done customizing his Lab’s website. Without having to use any HTML or CSS
code, he was able to modify the DLC default website so that it had the layout, content, and style that the Lab
needed. The image below shows the final results of all of Jack’s work on the website.

The Darcy Lab I ||

Login using Touchstone
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